February 26, 2016
To,
The Manager

Life Insurance Corporation of India

[Enter branch name here.]
[Enter city name here.]
Sub: Surrender of my LIC [Enter policy name here.] Policy # [Enter policy number here.].
Sir / Madam,

I have a LIC [Enter policy name here.] Policy # [Enter policy number here.] that I’d like to now surrender and close due to personal circumstances. In this regard, please find attached the following:

· Original policy certificate

· Photocopy of premium payment receipts

· Application for surrender value (S.V. Application)

· LIC Form No. 3510/5074 (Rev)
I request you to kindly do the needful and credit the proceeds through an account payee check to my savings account [Enter your savings account number here.], [Enter the bank name here.], [Enter the branch name here.].
Thanking You,

Yours Sincerely,

[Enter your full name here.]
[Enter your full address here.]
(M): [Enter your mobile number here.]
