February 26, 2016
To,
The Manager

[Enter branch name here.]
[Enter city name here.]
Sub: Surrender of my PPF Account Number # [Enter PPF account number here.].
Sir / Madam,

I have a PPF Account # [Enter PPF account number here.] that I’d like to now prematurely withdrawal and close due to pay fee for higher education for children. In this regard, please find attached the following:

· Original PPF Passbook
· PPF Withdrawal Form (Form C)
· Supporting documents for the higher education of children
I request you to kindly do the needful and credit the proceeds through an account payee check to my savings account [Enter your savings account number here.], [Enter the bank name here.], [Enter the branch name here.].
Thanking You,

Yours Sincerely,

[Enter your full name here.]
[Enter your full address here.]
(M): [Enter your mobile number here.]
